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SS. Peter & Paul Church 
Instructions for Eucharistic Ministers 

 
 
It is with humility and immense love for Our Lord, that we to administer the Body and 
Blood of Christ to our parishioners.  It is a ministry to be taken seriously and done 
reverently and respectfully.  We are servants to our community and Our Lord, and our 
service should be done slowly and deliberately, without drawing attention to ourselves. 
Please use discretion and common sense in everything in all that you do. 
 
What You Should Wear: 

 All Eucharistic Ministers should dress appropriately.   Casual attire does not show 
respect for the sacred ministry, the assembly, or the Sanctuary.  Please do not wear 
any kind of work uniform while performing your ministry.  (If you are arriving from 
work, please pack appropriate clothes and change before checking in for Mass.) 
Appropriate, modest dress code exemplifies a reverential appearance and is 
necessary.  No shorts, jeans, t-shirts, sweats, tank tops, halter tops, camisoles, 
spaghetti straps, miniskirts, tight blouses and low necklines.  Avoid jewelry that 
might interfere with your ministry, for example, bracelets and necklaces that dangle 
and may hit against the patens or chalices.  We ask that you always come to Mass 
prepared to minister, even if you’re not on the schedule.   

When You Should Arrive: 

 Arrive 20 minutes before the start of Mass and check in with the coordinator.  
Find a seat and place a placard to reserve a where you will sit, then return to the 
vestibule for a brief prayer with other ministers.  Following the prayer, all 
ministers will go to the door that is closest to where they are assigned to greet 
parishioners as they enter.  Center and vestibule ministers can greet at the main 
doors.  About 10 minutes before the start of Mass, the coordinator will recruit 
replacement ministers.  If you are late, you will be replaced.  This is necessary so 
that assignments may be made.   

 Please remain open to ministering either species and at all positions whenever 
possible. Ministering the Blessed Sacrament is a sacred gift and your ministry of 
either species allows for the coordinator to assign or move ministers as 
necessary.  However, if there are restrictions, please share these with your mass 
coordinator.  

 Unless the Deacon is serving, one of the chalice ministers (usually the one who 
will be ministering with Father) should be designated to stand at the side of the 
altar to serve the Precious Blood to the ministers as Father serves them the 
Body. This minister is responsible for finishing any remaining Precious Blood in 
Father’s chalice before returning it to the altar and accepting his/her chalice. 
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 Prior to Mass, two to three ministers should volunteer to stay after Mass to wash 
the chalices and patens.  We want to avoid any extra people in the sacristy after 
mass.  (Extra ministers and/or family members should remain out of the 
sacristy.)  

 If you arrive so late that the assignments have been made and the group prayer 
has completed, please do not ask to send your replacement back so that you can 
minister.  This minister has prayerfully and spiritually prepared and should be 
allowed to do so. 

 As the welcome statement is read, please leave the door where you have been 
welcoming parishioners and return to the vestibule. Line up to process in for the 
beginning of Mass. Please line up in front of Lectors.  Allow yourself to quietly 
prepare to enter the Mass.  

 
Procession: 

 Join in the procession to the altar for the beginning of Mass.  The order from front to 
back will be:  Altar Server with crucifix, Altar Servers with candles (paired up), 
Eucharistic Ministers in pairs with one alone behind pairs, Lector 2, Lector 1, Deacon 
if present, and lastly, Father.  The pace should be moderately slow. 

 Upon approaching the sanctuary (Altar), walk all the way up to the steps before 
turning toward your respective sides (the right side moves to the right and the left 
side moves to the left).   

 Lector 1 (with the Book of the Gospels) will proceed directly up the steps, place the 
Book of the Gospels in the book stand on the altar, and return down with other 
ministers to the foot of the steps on the choir side. 

 When Father arrives at the sanctuary, follow his lead and bow.  Proceed to your seat 
when you see clergy kiss the altar.  

 
At Communion Time: 

 At the Sign of Peace, please limit your greetings to one or two neighbors. 
Immediately leave your pew to begin your ministry.  (This will give you enough time 
to complete your duties of hand-washing without delaying Father after the choir 
finishes the acclamation.)  Meet at the foot of the sanctuary, standing close toward 
the center, and bow together once all ministers have arrived. 

 Those ministers who are serving the Precious Blood will proceed onto the sanctuary 
using the handrail on the choir side.  Please take time to apply hand sanitizer from 
the dispenser located on the stand to the left of the tabernacle.  Once you have 
applied the sanitizer, proceed to line up and stand behind Father.  The minister who 
will serve as center right (Father’s chalice) will stand on the side of the altar facing 
Father ready to assist him in ministering the Precious Blood to all ministers after 
Father has offered the Host. 

 Those ministers serving Hosts will proceed onto the sanctuary using the handrail on 
the baptistry side and move to the Credence Table on the left side of the sanctuary 
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to apply hand sanitizer to their hands, and then join the other ministers behind 
Father. 

 The minister assisting Father stands slightly to the left of the altar, and Father serves 
him/her the Body and Blood of Christ; then Father administers the host to each of 
the ministers.  The minister who assists follows behind and administers the Precious 
Blood. Father will distribute the patens and chalices to all ministers, including the 
one assisting him.  Any remaining Precious Blood should be consumed by the 
minister serving with Father.  As soon as Father begins to descend the steps, all 
ministers proceed to their designated positions. 

ADMINISTERING THE BODY AND BLOOD OF CHRIST:  

 Host ministers serving the front should stand close to the sanctuary step; this is 
so there is a clear path for recipients as they turn and return to their seats or 
proceed to the chalice. (This is true even for the choir chalice minister.)  The 
choir host minister does not go to meet the choir line, and the choir chalice 
minister does not stand in front of the piano, other musicians, or singers; the 
Center host ministers should be evenly spaced from each other and the bottom 
step.  

 If your Mass has ministers serving the back of the church, both cup and host 
ministers should descend stairs using the railings and proceed down the center 
aisle directly toward the back of the church.  Ministers will stand in the space 
just inside the sanctuary facing initially the back of the church.  These Vestibule 
ministers will then turn and serve the two back walls (one direction at a time).  
After that, assisted by the usher, these ministers will then proceed toward the 
back section of the Baptistry side and serve the last two rows of that side.  If it is 
necessary, proceed to the choir side to minister to the last two rows.   

 The host ministers hold up the host at eye level of the recipient and say “The 
Body of Christ”, and then place the host firmly in the recipient’s hand after 
he/she has said “Amen”.  If the parishioner wishes to receive orally, place the 
host on his/her tongue. Eye contact is encouraged.  

 If you run out of hosts completely, go to the altar and remove additional hosts 
from the Ciborium. If there are no more hosts left in the ciborium, ask another 
minister if he /she has enough to share. If you run low on hosts and noticed 
before descending the sanctuary steps that there were none left in the Ciborium, 
you may break the hosts in half.  

 The designated chalice ministers say: ”The Blood of Christ” as they present the 
chalice to the recipient.  Eye contact is encouraged.  Wipe the chalice with the 
linen, and turn the chalice a quarter turn after each recipient.  Remember to also 
change the position of the linen (purificator) after each wipe. It is not acceptable 
for individuals to dip their hosts in the chalice.  However, if this happens at your 
Mass, it is not your place to speak to the individual; please make Father aware of 
the situation right after Mass. 

 If either a host or chalice minister sees someone walk away without consuming 
the host, try to take notice of where he/she sits; make Father aware of the 
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incident. Chalice ministers may have the opportunity to stop the person as 
he/she passes by and remind them to consume the host before proceeding. 

 When a child approaches to receive the host and/or Precious Blood, you should 
assume he/she has already celebrated his/her First Eucharist and should be 
permitted to receive the host and/or Precious Blood. 

 If a host is dropped, pick it up and put it in the palm of the hand holding the 
paten.  Once you’re finished ministering, respectfully approach the tabernacle 
and place the host in the small dish sitting on the left. Father will see to its 
proper handling later. 

 If the Precious Blood spills, stop ministering until you have gotten either the 
linen Father left on the altar or the one used for drying hands left on the 
credence table.  Cover the spill entirely with the linen, and stand near enough to 
it to prevent others from stepping on it accidentally when you resume 
ministering.  After Mass, return to the spill area with one or two very wet linens 
to soak up the Precious Blood, and a dry one to absorb as much residual 
moisture as possible.  Be sure the soiled linens go in the proper basket in the 
sacristy (labeled “linens”). 

 Occasionally a young child or an adult may approach you with arms crossed in 
front of his/her chest.  They are coming up for a blessing only. Place the back of 
your right hand on their arm, shoulder, or head while giving them a blessing.  
Bless them by saying, “May God bless you in the Name of the Father, the Son, 
and the Holy Spirit.” A similar offer of a blessing can be extended to babies being 
held on someone’s arm. 

 
After Administering the Holy Eucharist 

1. If your Mass has ministers serving the back (Vestibule area), the host minister 
will distribute communion to the disabled throughout the church as he/she will 
likely be available to do so first. Chalice minister serving in the back, will proceed 
to any communion line where the chalice has finished or where communion is 
still ongoing.  Otherwise, when the line is finished with communion, the usher 
will guide the host minister to any disabled in the section he/she is serving.  

2. Note that cup-bearing ministers will remain at their stations. They will not 
accompany the host-bearing ministers to serve the disabled. 

3. Center-aisle ministers (cup and host) will assist near the side aisles. As the 
center-aisle host ministers serve communion to the disabled, the center cup 
minister can move to the side nearest (choir or baptistry) if there are still lines in 
the side aisles.  Once the center aisle host minister returns from serving the 
disabled, both center ministers will move to assist. The assisting host minister 
will move just to the other side of their cup-bearing minister, standing between 
the front of the pew and the stairs, closer to the baptistry or choir side than their 
cup-bearing minister. The ushers will be responsible for guiding parishioners in 
the side aisles to the assisting Eucharistic ministers. The goal is to assist but avoid 
the traffic jams that can occur at the pinch-points in the front of the side aisles. 
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4. Overall, when finished:  host ministers return to the altar, place their patens of 
leftover hosts on the altar, then return to their seats. If you happen to be the 
host minister that finishes last, wait for Father to place the leftover hosts into 
the Ciborium, then take all four patens to the credence table.  One clean 
purificator is to remain on the altar when the patens are cleared. 

 If you have finished serving all recipients on your positioned side and still have 
Precious Blood left, please remain at your position until all other chalice 
ministers are done or nearly done. If another minister runs out, take his/her 
place; do not pass the chalice over. When all communicants have had the 
opportunity to receive the Precious Blood, turn and face the altar and, while still 
at the foot of the sanctuary, reverently consume any remaining in your chalice 
before returning it to the credence table. If any minister has an exceptional 
amount of Precious Blood left, it is acceptable to join him/her at his/her position 
to assist in this consumption. Always be mindful of being respectful and reverent 
in all movement and actions. Return to your seats from the credence table 
without crossing behind the altar. 

 If leaving the sanctuary during Communion because of finishing early, be 
discreet. Exit toward the sides, walking down the side aisles to return to your 
seat; not down the middle aisle. 

 
Recession at the Conclusion of Mass: 

 After announcements, Father has said the closing prayer, altar servers, 
Eucharistic ministers, and lectors join Father at the foot of the sanctuary.  Please 
make sure you stand on the same side and position you stood at the beginning 
of Mass.  This will allow for the same number of ministers on each side of Father.  
When Father bows, all follow his lead, then turn toward the center to face the 
congregation.  The altar servers will lead the recession (in the same order they 
processed in), followed by the Eucharistic ministers in pairs.  Lectors will follow 
Eucharistic ministers in a single line.  Clergy will be the last to process out. Please 
be watchful! 

 Support our musicians by singing what you know of the closing song while 
recessing out.  The congregation notices these things and will be encouraged to 
do the same. 

 
Cleaning of Chalices and Patens: 

 After mass, when most of the parishioners have left the church and the choir 
has finished its closing hymn (in other words, do not rush to do this), all 
ministers will return to the credence table to pick up the tray with the chalices, 
patens, wine decanter, and all linens.  The terry cloth towel may be used at all 
masses before being cleared after the 5:15PM mass unless it seems 
exceptionally wet. Two or three ministers will then remain in the sacristy to wash 
and dry the patens and chalices. 
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 Before rinsing the chalices, add a small amount of water into each and 
consume, to more fully rinse the Precious Blood prior to washing.  Please do 
not pour from one Chalice into another while rinsing. Treat each one separately. 

 The patens and all chalices are then to be rinsed first into the left side of the sink 
(the Sacrarium-goes directly to the ground instead of the sewer).  The large 
paten does not get washed with soap.  The top for the carafe is left OFF so it can 
air dry inside. The soiled linens are to be placed in the basket for cleaning.  
(There is a separate basket for wet towels).  Please do not put the linens in the 
towel basket.  The Precious Blood will then get on the towels as well, requiring 
extra cleaning attention for them.) 

 5:00pm Mass, the cleansed chalices, 5 fresh purificators, 4 patens, 4 chalices, 
finger bowl, and small pitcher are to be taken back to the credence table for the 
9:00am Mass.  

 After 9:00 Mass, the cleansed chalices, 6 fresh purificators, 5 patens, 5 chalices, 
finger bowl, and small pitcher are to be taken back to the credence table for the 
11am mass. (This Mass has an additional Communion location in the back.) 

 After 11:00 and 5:15pm Mass, the cleansed chalices and patens should be 
returned to the cabinet for the next mass.  (Do not stack the small patens on top 
of the large one unless a linen is protecting it.)   
 

Remember: 
It is an honor to administer the Body and Blood of Christ to our faith community.  It is a 
ministry to be carried out reverently and humbly. 
 
IF YOU ARE SCHEDULED TO SERVE, WE COUNT ON YOU TO SHOW UP!  PLEASE CALL 
AND ARRANGE A SUBSTITUTE IN ADVANCE IF YOU ARE UNABLE TO ATTEND A 
SCHEDULED MASS AND LET YOUR MASS COORDINATOR KNOW VIA EMAIL OR PHONE 
CALL WHO IS SUBSTITUTING FOR YOU.  Call your Mass coordinator if you are having 
difficulty finding a replacement.   
 
Mass Coordinator Leads: 
5:00pm Vigil: Susie Hoffman-Wells 774-0698; 9:00am:  Emily Santone 652-1237; 
11:00am: Lilian Alvarado 916-315-3523; 5:15pm: Caroline Thacker 813-0275. 
 
Eucharistic Minister Coordinator: 
Eileen Wilkens - allimom1@hotmail.com  705-1958. 
 
Scheduling changes or corrections: Michelle Pfister. Please call her at 624-5827x210 
with any changes in your scheduling needs (not for getting substitutes or avoiding 
individual weeks; only long-term absences or changes are accommodated). 
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